
 

Copy Request  

 

Name:             

Email:             

            

Class title:            

Date In:      Date Needed:      

 

Job 
Number 

Number of 
pages 

Number of 
copies 

Color 
Paper 

Stapled Single 
sided 

Back to 
back 

3 hole 
punch 

Color 

1         

2         

3         

4         

5         

6         

 

Additional Notes:           

             

              

 

Please email this form along with the materials to be printed to conted.central@seattlecolleges.edu at 

least one week before your class begins. For copies needed each week, please email this form and 

materials at least two business days before your class We will email you when your materials are ready. 

You can pick them up at the Continuing Education front window during office hours. If after hours, your 

materials will be in BE1139E. Your key card will open the door to BE1139E. 

.  
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